
                             
 
 

 

RECOMMENDED ACTION: 
A motion to approve Resolution 1332, approving a Special Event Permit for the 
Smithville Festival Committee for Smithville Lake Festival 2024 at Courtyard Park on 
Friday and Saturday, June 14 and 15, 2024. 
 
SUMMARY: 
Approval of this item will issue a Special Event Permit to the Smithville Festival 
Committee (Chairman, Barbara Lamb) for the Smithville Lake Festival to be held at 
Courtyard Park on June 14 and 15, 2024. 
 
The requested permit will allow the participants to have alcohol (open container) at the 
event.  The event coordinators have requested that the event run from 5:00 p.m. to 
midnight on Friday (June 14) and from 9:00 a.m. to midnight, Saturday (June 15). The 
committee has also requested the closure of Main Street, Bridge Street, and Church 
Street from 9:00 a.m. on Friday (June 14) through midnight on Saturday (June 15).   
 
Per City Ordinance 600.070 (G &H) the Board of Aldermen may grant a Special Event 
Permit to allow drinking in public.  Alcohol will be contained within a “Beer Garden” area 
in the courtyard. 
 
The event coordinators have applied for and obtained State Alcohol licensing.  All 
businesses/committees selling alcohol are required to have City and State Alcohol 
licenses.   

The public facility use policy allows the City to sponsor events if a written agreement is 
executed that describes the obligations between the parties, and if executed, removes 
the obligation for the group to reserve the facility or pay fees. 

Smithville Lake Festival is asking the Board to sponsor the Lake Festival by waiving the 
Special Event fee of $300 ($150 x 2 days). 

PREVIOUS ACTION: 
Special Event Permits have been approved for this event in the past (2019, 2020, 2021, 
2022 and 2023). 
 
POLICY ISSUE:        
n/a 
 

MEETING DATE: 3/19/2024 DEPARTMENT:  Parks and Recreation 

AGENDA ITEM:   Resolution 1332 – Special Event Permit – Smithville Lake Festival 

Board of Aldermen  
Request for Action 



FINANCIAL CONSIDERATIONS: 
None 
 
ATTACHMENTS: 

☒ Ordinance                                 ☐ Contract 
☒ Resolution                                 ☐ Plans 
☐ Staff Report                               ☐ Minutes 
☒ Other: Application 



 
RESOLUTION 1332 

 
A RESOLUTION APPROVING A SPECIAL EVENT PERMIT FOR  
THE SMITHVILLE FESTIVAL COMMITTEE FOR SMITHVILLE  

LAKE FESTIVAL 2024 AT COURTYARD PARK ON FRIDAY AND 
SATURDAY JUNE 14 AND 15, 2024 

 
WHEREAS, the Smithville Festival Committee, LLC has submitted an application 
with all required fees and documentation; and 
 
WHEREAS, licensed businesses will supply the food and beverages for a fee to 
the participants in a beer garden tent at Courtyard Park using their state and city 
licenses to sell alcohol; and 
 
WHEREAS, the applicant has submitted a map of the area and will monitor the 
area that will allow open consumption of alcohol in accordance with city code; 
and 
 
WHEREAS, Smithville police officers will assist in providing security at the event; 
and 
 
WHEREAS, sponsoring the event would allow a waiver of the Special Event Fee 
of $300 ($150 x 2 Days). 
 
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF 
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS: 
 
THAT A SPECIAL EVENT PERMIT BE ISSUED TO THE SMITHVILLE 
FESTIVAL COMMITTEE FOR THE SMITHVILLE LAKE FESTIVAL 2024 TO 
BE HELD JUNE 14 AND 15, 2024 IN ACCORDANCE WITH THE PLAN 
APPROVED BY THE CHIEF OF POLICE. 
 
PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the 
Mayor of the City of Smithville, Missouri, on the 19th day of March 2024. 
 

 
 

____________________________ 
Damien Boley, Mayor 
 
ATTEST: 
 
 
 
____________________________ 
Linda Drummond, City Clerk 



CITY  OF SMITHVILLE

107  West  Main  Street

Smithville, MO 64089 Applimtion  #  l

DateApproved

SPECIAL  EVENT  APPLICATION

Thankyou  for  choosingthe  City  of  Smithville  for  your  event  Stafflooks  foiyardto  working  with  you  in

ensuring  a quality  eventandprotecting  the public  health,  sa[e'ly,  and  welfare  ofeventparticipants  and  the

public  atlarge.  In  order  to do so, the  City  requires  thatall  events  must  be approved  prior  to the  event

Please  complete  and  return  the  followingspecial  event  application  to C,ity Hall  atthe  address  above.  Thank

you  again  for  choosing  Smithville.  Please  refer  to  the  Application  Information  and  correspondingsections  in

the  EventRules  and  Conditions  to answer  mostquestions.

1.  EVENT  INFORMATION

!Le-' FS': %vo-l

Detailed  event  descnption  (additional  room  on next  page  or  sheet  may  be  attached)

2. APPLICANT  /CONTACTINFORMATION

Applicant  Property  Owner(s},  if not  applicant  orCity

Organization:

Address:

City,  State,  Zip:

Phone:

Emergency#:

E-mail:

Altemative  Contact AltemativeContad

Name:

Phone:

g



Detaiiedeventdescriptioncontinued(Attachadditionalsheetifnecessary):  lklS  -i,S  Q-s;

3. EVENT  TYPE:

Parade/  Bike
March  Race/Tour  Street  Fair  Concert Festivai  Otmr:

Q[J

5. SITE  PLAN

VVheredoyouplantohaveyourevent?  CourtyardPark:  %OtherPublicProperty:

The  site  plan  should  be  a detailed  narrative  and/or  map  including  a description  ofthe  evern set up, such

as event  entry  and  exit,  temporary  restrooms,  first  aid,  starUfinish  lines,  infiatables,  and  a timeline  ofyour
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6. PARKING  PLAN

Doyouhavesufficientonstreet/lotparkingatyoureventspace?  Yes:.  No: 

7. PUBLIC  INFORMATION:

If applicable,  surrounding  businesses  that  will be impacted  by the  event  must  be notified  no laterthan  14

days  prior  to the  event.  How  will you  notify  neighbors/businesses  of your  event?  Explain  (Attach
additional  sheet  ifnecessary)

8. CANCELLATION  NOTICE:

9. SECURITY  PLAN:

Describe  your  security  plan, including  crowd  control,  internal  security,  and  venue  safety.  Specify  if you

wouldliketohireoff-dutypolicesupport.(Attachadditionalsheetifnecessary):  (2,)c  io'ill
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10. RESTROOM  PLAN:

Describe  your  restroom/restroom  cleaning  plan. At least  three  restrooms  must  be provided  for  each

estimated 500,4$ndees  Spegfy  ffyou would lik@ to hire city @ta$upport  (Atto:  additionql shept ff

11.  CLEAN  UP PLAN:

12.  FIRST  AID PLAN

Describe  your  First  Aid  Plan. (Attach  additional  sheet  if necessary)

13. UTILITY  CONNECTIONS

Doyouwanttohaveautilityconnection/satyourevent?  Yes: X NO:

lfYes:HowManyEledricPedestals?  

14. ROADWAY  AND  PARKING  LOT  CLOSURES:

Will you require a roadway closure? Yes: LNo:
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IS. OTHERSTAFF  SUPPORT:

Doyoudesiretohirecitystaffforotherduties?  Yes:No:  X-

If Yes:  Please  Explain  (Attach  additional  sheet  ifnecessary):

16.  SIGNAGE:

Do you want to also have advertising signage for your event on private property? Yes: J,  No:

17.  SPECIAL  ITEMS:

Areyouservingalcohol?.-...-................-..Yes:  X,. No:

Areyouhavingamplifiedrnusic?...-......  Yes:  X No:(lfYes,cornpletequestionl8on

\/\/illyouhavefood/salesvendors?-.......-.Yes:  22L No: (lfYes,competequestion20on

18. AMPLIFIED  SOUND / PERFORMANCE LIST

If you  plan  to have  amplified  sound,  provide  a tentative  list  of  performers,  performance  type,  music  genre,

performance  times,  and  duration-  Include  non-live  prerecorded  sound/music.  The  complete  performance

list  is due  7 days  before  the  event  (Attach  additional  sheet  if necessary)
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INN  ;)tlI[tlllLn

Mustsubmit  a aipy  of  your  speaal  event  insurance  polig  mth  this  form.

(Q'ill  provJe-  (!)oser  b e&  ge,,.
l

THE  UNDERSIGNED  is an  authorized  representative  of  the  event  sponsor  (hereinafter  Name  ofEventSponsor

referred  to  as "the  Sponsor  Organization")  IN CONSIDERATION  of  being  given  the  opportunity  to  sponsor  this

event  (hereinafter  referred  to  as "the  Event"),  THE  SPONSOR  ORGANIZATION:  1.  HEREBY  COVENANTS  NOT

TO SUE AND  RELEASES,  WAIVES,  DISCHARGES  AND  INDEMNIFIES  the  Releasees  ("Releasees"  are  defined  as

the  City  of  Smithville  and  its  respective  officials,  agents  and  employees)  from  all  liability  against  any  and  all

claims  and  causes  of  action  for  injury,  death,  disease,  related  in  any  manner  to  the  Event;  2. IN  THE  ABSENC.E

OF PROVIDING  PROOF  OF INSURANCE  COVERAGE,  the  Sponsor  Organization  further  acknowledges  thatthe

City  of  Smithville  is not  sponsoring  nor  otherwise  involved  in  the  administration  of  the  Event,  and  the

Sponsor  assumes  responsibility  for  claims  associated  with  its  operation  or  administration.  THE SPONSOR

ORGANIZATION  expressly  agrees  thatthe  foregoing  Special  EventRelease  and  Hold  Harmless  Agreement  is

intended  to  be as broad  and  inclusive  as is permitted  by  the  law  of  the  State  of  Missouri  and  thatif  any  portion

, ofthisSpecialEventReleaseandHoldHarmlessAgreementisheldinvalid,itisagreedthatthebalanceshall,

notwithstanding,  continue  in  full  legal  force  and  effect  THE  UNDERSIGNED,  ON BEHALF  OF THE  SPONSOR

ORGANIZATION,  HAS  CAREFULLY  READ  AND  VOLUNTARILY  SIGNS  THE  SPECIAL  EVENT  RELEASE  AND

HOLD  HARMLESS  AGREEMENT,  and  further  agrees  that  no  oral  representations,  statements  or  inducements

apart  from  the  foregoing  written  agreement  have  been  made.

sIGr:  REpREsF,NTjl'I'IVE
Date

il 191(i
PRINTED  NAME  OF LEGALLY  AUTHORIZED  REPRESENT  ATIVE

'TE'e-hw- L-=!

TITLE

Sezre-4e-r3
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19.  VENDORS:

Please  fill  outthe  followingvendor  information.  Refer  to  the  Event  Rules  and  Conditions  for  more

information.  Include amusement/carnival  ride vendors.

VENDOR  LIST:

Vendor  Name Contad  Info

Whatthe

vendor  will

be  selling?

(one  or  two

words)

Clay  County

Health  Dept

Permit  #

(Food/Bever
age  venders

only)

Please  attached

insurance

certificate  for

eacb  vendor

LA-RkxOU'5k ew+ 4'v '4{'
[J

[]

€

[J

[]

€

Q

[]

0

o

€

[]

Q

[J

€]

a

[1

€

0

1<



VENDOR  MAP

Please  map  the  planned  vendors  at  your  event  (Attach  additional  sheet  if ne>ssary):

(May  be depicted  on  site  plan)

LEGAL

I have  readand  understand  the  Event  Rules  and  Conditions  andApplication  Nitfornnation  Guide.  I will

Date
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CHECK  LIST

&  _ _  _  i

ffl W tt
r  - . '- r - -- -' . 7i WN affix.  - - -"  r W mm-

k  "" I W fflW a ! m I 8' i ffMN,.M Z H 0%,
l'  -. ' _ '. . .... ' .. a
If;"'N "ff5ffi-'AT:t :!'r-ffl.U"!+a-"'b;MA".3 u!f&%'!) a;€fff!.jFJi  rfl'='!(FT '')f'G!-' nt!T :,!%'f;j'); ffi QiqQ4 la'f""!a-:Pkfl 'aa:ffiW"Pa!l) 'I qpx

'/ $25  Special  EventApplication  Fee.

b CE___________ventR__FeePaid

,/
Completed  Eventlnformation,  Application  ContactInformation,  Event  Type  Sections

/ Completed  Site  Plan  Section

'J
Completed  Parking  Plan  Section

.J Completed  Public  Information  and  Cancellation  Notice  Sections

v"'
Completed  Security  Plan

va
Completed  Restroom  and  Clean-Up  Plan

=,/
Completed  FirstAid  Plan

iiiwisiiaiiimiiuiaiiufflfflllllata.lItf  iu.iwuriaTffljlffllll!11HW!faffl.niTl(IIMlllffljW)lV!lltlffiTTla'aR

h 4Xa ?awBa'affiaTWm'!& ai' !!  . ' _ ,, i i C
ffim'm Dial 14)ma  N gM*- ![#!l II "  . ' i&B am}

$8 !M!Nffi ' - ., -. 7' - ' J%' e! !!tF'ffl!A , ' 7 , - . t  . .. . :. , jJt&i f'N W f P

'," Completed  Roadway  Closure  Section.

,/ City Staff Request $30.00/hour  per staff member.

_T_e_rn__p_orary Sign  A__pplicati__on and  Fee.

Temporary  Caterer's  Permit  Please  read  the  requirernents_for  having  alcohol  atan  event

Completed  Performance  Section

(.ornpletedVendor  Section.

./ City  Police  Request  $45.00/hour  per  officer  (3 hours  min.]
V

ii  aiiaia  iia*liiiiaiiiiaaa  aaffl  1111 10 I iia*ia  i*ilWa  li ia.  *l.ill  ifflfi  ia ai aai   =   -    =-   =     i""I"""'4"flu"4"'l  "  ' Iffl""!'!'!!Q"""'4"ffl""""l"'I*'l4'!'gPl'l""'

J!A'! 8 Wffi!'.  "  -.'  "'Q"  . .__ _._.- -_._' _..- '-'__-  --.-  1.--3 i  "  - 'W Wl IIpi X
 a _ _ .'aa _ - - . __ . . _" :r" aij,lW 7 J  . . .- . ' _ : . "  _ '. ' ... . . . : . W ' : - "  '. n!Fa.8 i M !; )!Ji,:$ .MI

Additional  Fees  and  other  Requested  Iiormation

f% -4   l  N  zl&  1#  j-:   ya:  IN -bz j-    &  j  #  ax4  Naaii  1+  11   Nm  k'fx"v

Jl%i  jljljl  AJIJ  JI N Jljl%  &f  JI   $41 f  f  jl   jl  %# jjl  Lf yv  x x  x  'ar  &ff     y   %% x sz  x y  x   sz s-s xx  x5s   x   sz    *  y  aa   + s+  x s  xx  s+ &  x aaia & J  a

"' *  'l'  I  ,  '  -  '  s i l'-  ,  ,  %'  * , $ - _ ( ,q,, I

'a"' tri-  'ta }0  i  s 5iA  ' d t.,  ,,'5  :','vy*z,p@'ysY'a:"

Smithville  Parks  and  Recreation  816-532-8130;  Missouri  Liquor  Control573-526-2769
II  I I

Smithville  Police  Departmentad  City  Hall  Clay  County  Health  Department816-595-4200

816-532-3897
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REQUIRED  APPROVALS,  IF APPLICABLE:

Q Parks  and Recreation  Director
AApproved  Date:  Conditions:

0 Board  ofAldermen  (alcohol/other) AApproved  Date:   Conditions:

Q PolmeChief(closures/publicsafety/alcohol):  AApproved  Date: Conditions:

!]  HealttxDepartment(food/beverageservice):  AApproved  Date: Conditions:

Q State  of  Missouri  (alcohollicense): AApproved  Date:   Conditions:

Q Finance  Department  (licenses/taxes/fees):  AApproved  Date: Conditions:

Q Devefopment(temporary  sign  permit): AApproved  Date:   Conditions:







600.070 (G & H ) 
 
G. Drinking In Public Places Prohibited. 
 
1.  For purposes of this Section, the term "public place" shall mean any public street, highway, 

alley, sidewalk, thoroughfare or other public way of the City, or any parking lot, except in 
those areas above granted a special event permit. 

 
2. No person shall drink or ingest any intoxicating liquor or non-intoxicating beer in or on any 

public place. 
 
3. No person shall possess or have under his/her control any unsealed glass, bottle, can or other 

open container of any type containing any intoxicating liquor or non-intoxicating beer while 
in or upon any public place. 

 
4. No person shall possess or have under his/her control any unsealed glass, bottle, can or other 

open container of any type containing any intoxicating liquor or non-intoxicating beer while 
within or on any motor vehicle while the same is being operated upon, or parked or standing 
in or upon any public place. Any person operating a motor vehicle shall be deemed to be in 
possession of an open container contained within the motor vehicle he/she has control of 
whether or not he/she has actual physical possession of the open container. 

 
H.  Special Event Permit. The Board of Aldermen may grant a special event permit for purposes 

as identified in Section 600.070(G)(1), above, and under the following conditions: 
 
1. An application must be filed with the Chief of Police that describes the applicant's name and 

business or interest in the event; the name(s) and contact information of any or all liquor 
license holders who will be involved in such event; the public street, highway, alley, sidewalk, 
thoroughfare or other public way of the City, or any parking lot to be included in the event 
area; the beginning and ending time of such event, and the telephone contact of the person in 
charge of and present at the event. 

 
2. The estimated number of participants in the event shall be provided to the Chief of Police, and 

the applicant shall pay all costs of security needed as a result of the event to ensure 
compliance. 

 
[1] Editor's Note: Former Section 600.070, which derived from RSMo. §§311.280, 311.340, 

311.600, 311.330, 311.310, 312, 400; Ord. No. 2255-04 §1, 3-16-2004, was repealed 6-21-
2011 by Ord. No. 2790-11 §1. 
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